                                                                                                                                    Wiki  Tips

The good news about wikis is that you rarely lose any information you have uploaded.  The bad news about wikis is that sometimes it can be very hard to find the information you want. The following tips should help you to keep track of all your work and, just as importantly, share it coherently with others.

1) Remember the basics of composing text – margins, lists, paragraphs, accurate grammar and spelling – and apply them to all your composition on your wikis.  

2) Use headings, indentations, lists, section breaks, etc. to organize information visually, to help visitors to your wiki to read, understand and absorb the material you are adding.

3) If you are adding more than a couple of paragraphs or more than a citation or two to a wiki, compose and/or save your work in a word processing document, and then paste into the relevant wiki screen.  This way, if you forget to save after you have edited a wiki screen, you will not lose all your hard work.  Remind that this is also a good practice for other forms of electronic communication where you are adding information to the cloud

4) The whole point of a wiki is to allow visitors (and authors) to read as much material as possible on the screen, and to minimize the bother of downloading and saving lots of documents, images, etc. As a courtesy, create a new wiki screen (or screens) for the content you want to add, instead of linking to pre-existing documents in formats such as .doc or .pdf

When you are working collaboratively via a wiki, it’s particularly important to compose as much as possible to the wiki.  It will minimize downloading and, more important, avoid the duplication of multiple versions of a single text or document, as each author downloads and edits his/her own individual document

5) If you are composing for a wiki, you are composing hypertext (if your work is mainly text) or hypermedia (if your work includes multiple media).  One of the most important elements in this type of screen composition is the link.  Through links, you can, for example, build arguments across several screens, link to evidence of your own learning from reflective writing, and help your readers/viewers navigate through the complexity of your work.   

Although the first few steps of wiki composition may feel like just like writing for the page and then pasting your work to a screen, you should try, as soon as possible, to make your wiki screens as web-friendly as possible. The next tips relate specifically to composing for this medium.


6) Avoid the data dump. Take the time to organize your material and work out the best place for each element you want to add.  For example, instead of creating a new screen, maybe part of the material you are adding belongs on one screen, and part on another? Or maybe you need two new screens to add your new material?  Again, when you are building a collaborative wiki, such composition thoughtfulness benefits everyone


7) When you are adding new screens to a wiki, always link to that new screen from at least one of (but preferably both):

a. the sidebar on the right (Click on the Edit Sidebar link on the right)

b. the wiki screen from which you want your readers/viewers to move to your new screen

8) Remember that your compositions on a wiki need not contain only text.  You can integrate video and sound as well as images and graphics.


9) Think about your own experiences of browsing the web, and make a short list of all those on-screen elements which help you to find your way around (or navigate) the information.  As you move to screen composition, you need to think about the architecture of your wiki, and the navigation scheme you will offer your readers/viewers.  Keeping your sidebar organized and up-to-date should be an essential first step.

10) Avoid placing images or pages in folders.  Again, you want to make the processes of your composition and your visitors’ reading/viewing to be as seamless and possible.  Folders can be very useful when you want to archive a year’s worth of work, or your individual wiki for a specific learning community.  But they tend to cause lots of confusion for new composers.  And avoid the use of tables.  PBworks wikis usually read very well on mobile devices and tablets but tables in PBworks do not.


 

 

 


